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BUDGEDIRECTOR
(FINANCIABERVICHSRECTOR)

BASIGUNCTION

Underadministrativedirection, direct the staff and activitiesessentiato the developmentpreparation,review,
analysisevaluationand administrationof the District’'sbudget; evaluatefiscalimpactof budgetsubmittalsand
relatedissueson departmentalbudgetsand Districtwidebudget;overseestaff in the trackingand monitoring of
budgetexpendituresgensuringthat allocatedfundshavebeenspentappropriately;developandimplement
budgetarycontrol proceduresdevelopandreviewfinancialscenariosand models,advisingseniorleadersregarding
financialimpactsof existingand proposedbudgets.

REPRESENTATMETIES

Theclassificatiorspecificatiordoesnot describeall dutiesperformed

x Plan,direct, overseeand evaluatethe work of professionaltechnicaland supportstaffin preparingand
maintainingthe budget,creatinga long term forecast,and supportingthe Districtwith financialanalyseon
criticaldecisions.

x Leadandmanagethe annualbudgetdevelopmentprocessprepareand presentrecommendations
regardingthe annualandbienniumoperatingbudgetsacrossseveralfunds.

X Analyzemonitor andreport on expendituresn relationto authorizedbudgets;conferwith authorized
budgetholdersand provideanalyticalandtechnicalsupportto all divisionsof the Districtregardingissues
that impactthe District’sbudget.

x Directand monitor staffin the examinationof fuddig programs.

x Facilitatethe compilationof statistical fiscal,and programinformationfor the for

administrationof budgetsand budgetaryallocations.

x Coachandsupportthe budgetteamto identify opportunitiesto provide high imp

recommendationsndthat will helpthe Districtoperatemore

efficientlyanddeliveron its establishedyoals
andobjectives.

x Demonstratea commitmentto the PortlandPublicSchoolsstrategicplan and equity initiativesby
developinga thoroughknowledgeand applicationof them; participatingin staff development,n services
andtrainingsrelatedto diversity,equity andinclusionin the workplaceandin K— 12 education;modeling
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X

X

appropriatebehaviorsdeveloping recommendingandimplementingimprovementsto businesgpractices
with awarenessandunderstandingof their impactin araciallyand culturallydiversecommunity.

Participateandrepresentthe Districtand/or leadmeetings,workshopsseminarsandin servicegelatedto
publicagencybudgetingandgovernmentfinancialservices.

Buildrelationshipswith peersin neighboringdistrictsand at the StateDepartmentof Educationn orderto
understandtrends, policyanalysesand anyrelatedinsights.

May serveasa Districtrepresentativein collectivebargainingand negotiations.

Performrelateddutiesasassigned.

Note: At the endof someof the duty statementsthereis anitalicized“E”, whichidentifiesessentialdutiesrequiredof the classification. Thisis
strictly for usein compliancewith the Americanswvith DisabilitiesAct.

EDUCATIONNDEXPERIENCE

EducationA Bachelor'siegreein AccountingBusines®dministration,or relatedfield

Experience:

X

Five(5) yearsof experiencedevelopingmonitoring,analyzingand overseeinghighlycomplexbudgetsin
excesf $50million in afull servicepublicagencyor in the private sector

X Twoyearsof supervisingrofessionaktaff

A Master’'sdegreein oneof the aboverdentifiedfieldsmay substitutefor two yearsof the requiredexperienceAny
other combinationof education training and experiencavhichdemonstrateghe candidateis likelyto
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CROSSROURCOORDINATION

x Effectivelycoach mentor andtrain staff, individuallyand collectively
X Ability to motivate,influenceandoptimizeseniorleadershipstakeholdersand r



